
Scanning and Emailing to Your DocInbox 
 

 

Log into Zipforms. 

 

 

 

 

 

 

 

 

 

Insert Username and Password. 

www.zipformplus.com 



Scanning and Emailing to Your DocInbox 
 

 

From whichever “Home Landing Page” you have chosen (Dashboad or 

Transacations), click on the DocInbox. 

 

 

 

  

Click here. 



Scanning and Emailing to Your DocInbox 
 

 

Write down your DocInbox email address. 

 

 

 

 

 

 

 

 

 

This is your DocInbox email 

address. 



Scanning and Emailing to Your DocInbox 
 

 

Go to your scanner, place your documents in the scanner, and scan them to your 

DocInbox. 

If using email, simply type your DocInbox email address into the “To:” line and 

email as normal. 

Once completed, you can come back to your DocInbox, refresh the page, and your 

documents will now be accessible in your DocInbox. 

 

 

 

Now that your documents are in your DocInbox, you can move them to your 

transactions, as necessary. 

Refresh button. 


