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Scanning and Emailing to Your Doclnbox

From whichever “Home Landing Page” you have chosen (Dashboad or
Transacations), click on the Doclnbox.
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Scanning and Emailing to Your Doclnbox

Write down your Doclnbox email address.
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Scanning and Emailing to Your Doclnbox

Go to your scanner, place your documents in the scanner, and scan them to your
Doclnbox.

If using email, simply type your Doclnbox email address into the “To:” line and
email as normal.

Once completed, you can come back to your Doclnbox, refresh the page, and your
documents will now be accessible in your Doclnbox.
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Now that your documents are in your Doclnbox, you can move them to your
transactions, as necessary.



