Quick Sign

To have a document signed quickly that does not have a transaction file associated
with it, you need to go to your Transactions home page and click on the “New”
Icon.
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Quick Sign

Next, click on the “Quick Sign” icon.
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New Transaction

Select a transaction type to get started. @ Click here for help with creating a new transaction.
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Quick Sign

Then, you will need to enter some sort of identifying information so that the signed
document has someplace to go when it is completed.
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Transaction Name*

Insert name here.

The remainder of the signing process is the same.



